
Single One-Time ACH Payment 

 

The payment website can be accessed two ways to make a one-time payment. 

New Mexico Educational Retirement Board (NMERB) website https://www.erb.nm.gov, or 

1. Click Financial Overview 

 

2. Click Make a Payment 

 

enter the URL into a Browser https://www.e-billexpress.com/ebpp/NewMexicoERB. 

https://www.erb.nm.gov/
https://www.e-billexpress.com/ebpp/NewMexicoERB/


3. Enter the 7-digit Payroll File (PF) Number 
4. Enter PF Number and Confirm Payroll File (PF) Number 

* The Payroll File (PF) Number is provided on the service purchase agreement and overpayment letter, or 
you can obtain the PF number by calling the NMERB call center at 1-(800)-663-1919.  A current service 
purchase agreement that has not expired must be in place prior to making a payment. 

5. Click the I’m not a robot box 
6. Click Next 

 

7. Click One-Time Payment 

 

8. Complete the following required fields: 
• Name – Your First and Last Name 



• Phone – Your Telephone Number 
• Email – Your Email Address 
• Payment Amount – Enter the amount you will be paying 
• Payment for – Select the type of payment you will making from the drop down box, 

Options 1-10 

o Click on to add comments 

 

 

 

 

 



9. Click  next to Payment Method to add your ACH payment information. 

 

• Account Type (Select One) 
o Personal 
o Business 

• Banking Type (Select One) 
o Checking Account 
o Savings Account 

• Name on the Account 
• Routing Number 
• Account Number 
• Re-enter Account Number 

 

 



 

10. Click Enter Account (this will take you back to the Home Screen to complete the remaining 
required fields). 

 
• Pay Date – Enter today’s date or a future date. 
• Enter your 5-digit Service Purchase Agreement number, if applicable. 

 
11. Click Continue to Payment. 

 



 

12. Click Make Payment once you have verified all entered information is correct.  Be sure to 
verify the payment amount that will be withdrawn from your account. 

• If there is information that needs correcting, click Cancel and it will take you back to 
the Home Screen. 

 

13. Confirmation of payment will be generated and you will receive an email of the confirmation. 
• If you click Log Out it will take you back to the One-Time Payment Screen. 

 


