I i'RB NMERB E-Bill Express Guide

Click on the link to go to the E-Bill Express portal:

https://ww?2.e-billexpress.com/ebpp/NMERB

~ERB
LOGIN PAY NOW Welcome to E-Bill Express from New Mexico Educational Retirement Board!
* Required Fields

*Employer Code

* Confirm Employer Code

When accessing for the first time, enter and confirm your five digit Employer Code, then click
the green Pay Now button:

M
“ERB

LOGIN PAY NOW Welcome to E-Bill Express from New Mexico Educational Retirement Board!

* Required Fields

) B2
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https://ww2.e-billexpress.com/ebpp/NMERB

Next, enter the Local Administrative Unit name, a Contact Telephone Number, and Contact
Email Address. Then, enter the Payment Amount and click on the Add Payment Method link

to add the banking information.

N ERB Home ®E
—
* Required Fields
Home [ver ]
= MESSAGES View
If you have any questions or concemns please
* Local Administrative Unit * Contact Telephone Number " Payment Amount contact your analyst at 505-327-8030 or email
- 1 3 NMERB.LAUHe
Mohile =
“ Contact Email Address
' * Payment Methed © Enter

© Continue to Payment

The following screen will appear, enter you banking information, check the Agree and
Add Account box, then click Add:

Enter a Payment Method

* Required Fields

TilI  BANK ACCOUNT

* Account Type “Account #

* Banking Type * Re-enter Account #
Checking Account Savings Account | 45454545 |
’fName on the Account . Pay to the

Order of

Testing Public Schools

“ Routing Number
l{lEBHSE?éﬂ} I:IUDU]-E3|-I51=III' 111L

122101191
: I \

WELLS FARGO BANK NA Routing Number Account Number

Make sure to use your bank account number, not your ATM or
Debit card number.

By selecting "Agree and Enter Account’, you authorize the information you've provided on the above account to be used for
creation of a charge to the account listed above. You also affirm that the information you provided is correct, that you are a signer
on the account above and there are available funds to cover the amount of any transactions that you authorize.

g * Agree and Enter Account _
Enter Account —
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The bank account has been added as a Payment Method, click on Continue to Payment:

Home

M
~ERB

* Required Fields

Home

* Local Administrative Unit * Contact Telephone Number *Payment Amount
Testing Public Schools 555-555-5555 E 10000.00
* Contact Email Address
* Payment Method © Enter
lawhel, b.nm.gov
WELLS FARGO BANK NA *****4545 v

“Pay Date

5/15/2026

© Continue to Payment —

The Verify Payment screen will appear which lists the Payment Summary, Billing Information,
Payment Terms & Conditions, Payment Details, and an agreement box to check. Once you
have verified the payment information, click the Make Payment button:

Home

M
“ERB

* Required Fields

[ JECTRNSEETeY e STPU R ——

These Payment Terms and Conditions (Terms’) govern your use of the Internet Bill Presentment and
s used In these Terms, the words "we. = refer to the

1 Invoice $10,000.00 WELLS FARGO BANK NA

ler you

Payment Service [the "Servic " an.
are paying. The words *you' and "your® refer to you as the business or consu g the Service and

accepting these Terms. The words “you" and “your” also include any user you au

*Payment Date

ze to use the Service

on your behalf.

1. Erraneus Instructions. If we receive a payment instruction authorized by you and the instruction is

erroneous in any way, we shall have no obligation or Liability for the error.

2. Transaction Limitations. Please be aware that cartain types of bank accounts have limits on the numbers

at may be made per month. Your bank may refuse transfers which would

tions are imposed

overan authorized ¥
»

Payments cenfirmed before Friday, May 15, 2026 6:00 PM MST will be pested on Friday, May 15, 2026.

Payments confirmed after Friday, May 15, 2026 6:00 PM MST will be posted on Monday, May 18, 2026. of transfers or withdrawals t!
exceed such limits, so we recommend you check with your bank to determine whi

. If we are not able to debit the amount required t

on withdrawals from any accou

& Print Terms and Con

BILLING INFORMATION
* Contact Email Address ig) Contact Telephone Number

* Local Administrative Unit

E * By checking this box you agree to the terms and conditions stated above.
By clicking the Make Payment button |, Testing Public Schools, confirm that today, Friday May 15, 2026, | am authorizing 3 one-time debit from my Make Payment _

Checking account ending in *****4545 in the ameunt of $10,000.00 USD to be rer to New Mexico Educational Retirement Board. This debit will

occur on or after Friday, May 15, 2026,

If you have any questions regarding this transaction request, please call (505

~ PAYMENT DETAILS

111

Payment Amount

= ACCOUNT NUMBER 11111
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A Confirmation window will appear with the payment details and an email is sent to the
email entered above:

Confirmation

Thank You! Your payment has been made.

Pa t Date 5/15/2026
& Print Confirmation Page yment ba V15
Payment Method WELLS FARGO BANK NA
‘i‘ll4545
Testing Public Schools
Total Payment $10,000.00

Payments confirmed before Friday, May 15,2026 6:00 PM MST will be posted on Friday, May 15, 2026.
Payments confirmed after Friday, May 15, 2026 6:00 PM MST will be posted on Monday, May 18, 2026.

If you have any further questions about payments to New Mexico Educational Retirement Board, please
contact our office at (505) §27-8030.

Account Number Confirmation # Payment Amount

11117 3144443897 $10,000.00

‘ Enroll With Your Current Information Return to Home Log Out

At this time you can choose to Enroll With Your Current Information, Return to Home, or Log
Out. We highly recommend selecting the Enroll With Your Current Information link to
create an account to be used for future payments. If you do not enroll you will have to enter
all of your information each time you need to make a payment.
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Click on the Enroll With Your Current Information link and the Account Setup screen appears
with your information already populated, click Continue to Login & Password:

ALY
“ERB

Account Setup

PROFILE LOGIN & PASSWORD TERMS OF SERVICE PAYMENT ACCOUNTS

* Required Fields

Name Contact Info

“ Local Administrative Unit “ Mabile Phone

Testing Public Schools

Add Another Telephgne Number
* Contact Email Address

Lau help@erb.nm.gov

Add Angther Email Address

- Continue to Login & Password

Enter a Login ID and Password, then choose a Security Image and label.

M\
“ERB

Account Setup

+"' PROFILE LOGIN & PASSWORD PAYMENT ACCOUNTS
Create a Username and Password ‘ Choose a Security Image and give it a label
Login 1D

You'll see your salected secunty image and label m email notifications. When you see

your image and label on 3 NOTITIC3TION, you Can De sure it is from us
) g y
Tasungscnool

Password
Lan ,‘
- SiaaakRaRE . AL
Re-enter password, Just to be sure q
seErERRRREY % Q n
-5 Sl

2 e

X

Give your image a label

— | -: oo
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Next, choose five security questions and provide answers, then click Continue to
Payment Accounts:

Choose Your Security Questions
Wa'l] (am thess oumisioas i hals verify yous Sestiy I you Torpet yout Login coedemtials, Muke sure you give Srssers that you con masily remmember
srewer 1
NIMOTHES'S M0 REAME O p0uF T3TMRTS Sie 'vl
Quastion 1 ArEwer 7
S

Qussmon 3 ArEwer 1

Question 4 Arvwar 4
iy was y & I [+

Quaston § Arewar §
o WS YOUT boss first name at your first job ~|

SR Continus To Payment Aceunts

Next, the Account Setup will appear which is populated with the account information you
provided earlier. If all of the information is correct, enter a Nickname, click the Agree and
Update Account box, then click Finish Enrollment:

A
“ERB

Account Setup

o PROBILE » LOGIN & PASSWORD PAVMENT ACCOUNTS

You may selecr 3 default payment method now. After ennollment you Can manage your payment methods.

m Bank Accourts ¢ AcdLater
AGD FOu GEYMENT MESRO Later
Ay
ADD BANK ACCOUNT
Account Typsd ACCounL &
arona Sl

Banking Type Re-erter Accoumt #

AL45454E

Ghve This Acxoume 3 Nicmame

. Poy to the
o oot

e L e 1212345L78  HODDLEINSEN 1133
\
Louting Nambir Routing b A T

MLND SI10 £ 5P oL BATE SOFOLIE SUATIONY, 0T Joair ATH o Debe
cave nevmior
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The following screen will appear and you should receive an email to finish activating the
account. If you do not receive the email, click the Resend Activation Email link or enter a new
email address in the Send Email to another Email Address box.

M
“ERB
Your Account is Set Up!

Activate Your Account After activating your account. click here to

lagin
We've sent an activation link to Megan Mannila@state nmus.

Click the Link in the email to validate your email address and

activate your account with us. IT you den't see an email from us,
check your “Spam” or *Junk™ folders.

Resend Activation Email Send Email to another Email
Address

Didn't get cur email? We can resend it to the Email on file or an
alternate address Alternate Address

- l Resend Email to Megan.Mannila@state.nm.us email_name @ email_provider.com
Send Activation Emai ‘ —

The following email is sent to complete the activation of the account, click on the
Activate button:

m Tus 11/38,/2007 332 PM
E-BillExpress@E-BillExpress.com

Testing Public Schools, pleaze activate your New Mexico Educational Retirement Board account.

hisrsnla, Magan, ERE

Act Itern * Gel more app:

Please click on the button below to activate your New Mexico Educnational Retirement Board Account.

activateo i ____

Bauten ret weaiing ¥ I so. click ham.

Plesse D0 MNOT reply 1o this smsl] This creall mesiago wad sl from o soificatdss sddrvess that cannol steapt bnconlng smail

To contac uy, chick here and revien the Contact Us sectisn on our web sie.
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A new window will pop up stating your account has been activated.

Your New Mexico Educational Retirement Board account has been activated!

Your New Mexico Educational Retirement Board account has been activated!

T log in to your account, click bere

Continue

When accessing the E-Bill Express site on your next visit, click on Login and enter your Login
ID and Password.

M
~ERB

- LoaM BAY NOW Welcome to E-Bill Express from New Mexico Educational Retirement Board!

......... el ]

ERepar your Login 27

If you have created an account and try to enter your Employer Code under Pay Now, you
will receive an error message. Click the Login tab and enter your Login ID and Password:

M
~ERB
‘ A ouaial Thsoe S uLIeoM ot el U5t o T RAcE LI Whohok i 6 ke Dl

LOGIN PAY HOW Welcome to E-Bill Express from New Mexico Educational Retirement Board!

Emptoyer Code

confirm Eesployer (ope
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The account home page is shown below:

M
~ERB

Payment History

Home
= MESSAGES

Payment Amcunt

Prymen: Method 4]

Account Number

S v

G Pay Qate

Payments confimmed befere Tecsday, November 23, 2017 6200 PM MT will be postac on Tussday, November 13,

2017, Payments confirm od after Tuesday. Nevember 18, 1017 600 PM MT will be posted on Wednesday, O Continue 1o Pa‘ﬂheﬂl
Naversber 18, 2017

Previous Payments

Confimmation # Payment Method Fayment Date Total Amgunt Status

To view previous payments, click on Payment History:

M
ERB Home Payment History _

Payment History

[
Canfrration ¢ Payrent Methos Payment Date Teeal Arrawrt Eatue
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Click on the account name in the upper right hand corner, here you can change Profile
Settings, Payment Accounts, Password, Un-Enroll, or Log Out.

=l

Testing Public Schools £§

Profile Settings
Payment Accounts
ES  Un-Enroll Your User Profile

Change Password
e
™ Log Out
elp

Profile Settings — make any necessary changes, then click Apply Changes:

M | |
ERB Home  Payment History | Testing Pubic scnoos € |

Profile Settings

PROFILE SECURITY NOTIFICATIONS
—

Lacai Adrsinistrative Unit Contuct Telephane Namber

Contact Email Address

Under Payment Accounts you can Edit, Delete, or Add banking information:

M
ERB Home Payment History r by byl

Payment Accounts

Add or delete a payment account

Welts Fargs ram -
WELLS FARGO Bank Na Busieess Checking ALoiunt

erding in ==4545

© A20 3 PANMEnt 1Mo

NMERB E-BILL 06/01/2026 | 10



Under Un-Enroll Your User Profile, you can delete the entire account:

NM
ERB Home Payment History Testing Public Schoot:

Un-Enroll Your User Profile

Un-Enroll Your User Profile

Login ID

—— s formation

To change your password security questions will need to be entered:

M
ERB Home Payment History At riic Schooks

Change Password

Dlamss anmwer yeUr sRIriy question

Whist = your grandmothess maden ame on your mother's side)

WhEt 5 your Qrandmothers maiden name on your tether s side?

If you experience any issues or have questions regarding E-Bill Express, please email
lau.help@erb.nm.gov
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